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1. O0uue nosoXKeHus

1.1. Henpro nannoro IlonokeHUs SABISAETCS 3aIATA MEPCOHAIBHBIX JAHHBIX
pabotHukoB MB/IOY «Jletckuii cax Ne2» OT HECaHKIIMOHUPOBAHHOTO JOCTYIIA,
HEMPAaBOMEPHOI'0 MX HUCIIOJIb30BaHUS WA YTPATHI.

1.2. Hacrosimee Ilonokenne pa3paboTaHO Ha OCHOBAaHUU CTaTeH
Koncturynun P®, Tpynooro Komekca P®D, Komexca o0 aaMUHUCTpaTHUBHBIX
npaBoHapyueHusax PO, ['paxnanckoro Konekca P®, Yronosaoro Konekca PO, a
takke DenepanpHoro 3akoHa "OO uHdopmanuu, uHbOpPMATHU3ANMU U 3aIIUTE
uHpopmanuu"

1.3. IlepconanbHble JaHHBIE OTHOCATCA K KaTE€ropuu KOH(PUACHIHATIbHON
uHpopmanuu. Pexum KoHPHUIEHIINaTbHOCTH MEPCOHANIBHBIX JTAHHBIX CHUMAETCS B
Cilydastx 00€e31MYMBaHUs WM 10 UCTEUEHUU 75 JIeT CpoKa XpaHEHHUs, €CIIU UHOE He
ONPEIEIIEHO 3aKOHOM.

1.4. Hacrosmee IlonoxkeHue yTBEpKAAETCA W BBOJWUTCS B JEHCTBUE
NPUKA30M 3aBEYIONIET0 U SBISETCA O00s3aTeNbHBIM JUIsl WCIIOJIHEHHUS BCEMH
pabOTHUKAMU, UMEIOIIMMHU JOCTYN K IEPCOHATBHBIM JIaHHBIM COTPYIHHUKOB.

2. IloHsITHE M COCTaB MEPCOHAIBHBIX JAHHBIX

2.1. TlepcoHanbHble naHHble pPaOOTHUKA - HH(OpMalus, HeoOXomumas
paboToAaTeNtO B CBA3M C TPYAOBBIMU OTHOLIECHUSIMU U KACAIOIUECsSs KOHKPETHOTO
pabotnuka. [lon unpopmanueld 0 pabOTHUKAX TMOHUMAIOTCS CBEIEHUS O (aKTax,
COOBITHSIX W OOCTOSTENbCTBAX  JKM3HM  paOOTHHKA,  MO3BOJIAIOIIHE
UACHTU(PUIIUPOBATH €TO JINYHOCTD.

2.2. B coctaB nnepcoHaNbHBIX IaHHBIX PAOOTHUKA BXOJIAT:

- aHKETHbIE U OMorpaguuecKkue JaHHbIE;

- o0pa3oBaHue;

- CBEJICHUS O TPYZOBOM U OOII[EM CTaxke;

- CBEJICHUS O COCTaBE CEMbH;

- IACTIOPTHBIE JAHHBIE;

- CBEJICHUSI O BOMHCKOM YUETE;

- CBEJICHUS O 3apa0OTHOM TUIaTe COTPYIHUKA,

- CBEJICHHS O COLIMAIIBHBIX JIBIOTaX;

- CIIELIUAJIBHOCTb,

- 3aHUMAaeMas JOJKHOCTb;

- HaJIM4KUE CYJUMOCTEM;

- aJI[pec MECTa JKUTEJIbCTBA,;

- JIOMaIllHui TenedoH;

- MeCTO pabOThI WM Y4eObl YWIEHOB CEMbU U POJICTBEHHUKOB;

- XapaKkTep B3aUMOOTHOLIEHUI B CEMBE;

- COZIepKaHue TPYIOBOIO 1I0r0BOPA;

- COCTaB JACKJIapUPYEMBbIX CBEJEHUI O HAIMYUHU MaTEPHUAJIbHbBIX LIEHHOCTEH;

- coZIepKaHue JAeKIapalyy, MoAaBaeMoil B HAJIOTOBYIO HHCIIEKIHUIO;

- MMOJIJIMHHUKY U KOMIUHU MPUKA30B 10 JUYHOMY COCTaBY;

- IWYHBIE JIeJIa U TPYAOBbIE KHUKKU COTPYHUKOB; OCHOBAHMS K MPUKA3AM
110 JINYHOMY COCTaBY;



- Jiema, cojepKallue MaTephasibl IO TIOBBIINICHUIO KBIH(PUKAIUA U
MEPETIOITOTOBKE COTPYAHUKOB, UX aTTECTAINH, CITy>)KEOHBIM pacCIeI0BAHMSIM;

- KOIIUH OTYETOB, HAMIPABJISIEMbIC B OPTaHbl CTATUCTHKH.

2.3. JlaHHBIE TOKYMEHTHI SBIISIOTCS KOH(MUICHIIMATHLHBIMY, XOTS, YIUTHIBAS
MX MacCOBOCTb U €IMHOE MECTO 00pabOTKU U XpaHEHUs - COOTBETCTBYIOIIMMA TpUd
OTpaHUYCHHS HA HUX HE CTABUTCH.

3. O0OpaboTKa nepcoHaIbHbIX TAaHHBIX

3.1. Tlom o006pabOTKOM MEPCOHANBHBIX JAHHBIX pPaOOTHUKA MOHUMAETCS
MOJIy4YeHHE, XpaHEHHe, KOMOMHUpPOBaHME, Iepefada Wid Jodoe apyroe
MCII0JIb30BaHKE MIEPCOHATBHBIX JaHHBIX paOOTHHUKA.

3.2. B memsx oOecrieyeHuss mpaB U CBOOOJ YeENOBEKa M TpakKJaHWHA
paboTojarens W €ro MpeACTaBUTENH NpH 00pabOTKe MepCOHATBHBIX JTaHHBIX
paboTHUKA 00s13aHbI COOJI0IATh CIIEAYIONUE 00Iue TpeOOBaHMUS:

3.2.1. OOpaboTka  MNEpPCOHATBHBIX  JIAHHBIX  paOOTHUKA  MOXET
OCYIIECTBIIATLCS UCKIIOUYUTEIIFHO B IEIAX O0ECIeueHUsl COONIOEHUS 3aKOHOB U
WHBIX  HOPMATHBHBIX  TIPABOBBIX  aKTOB, COJCHCTBUS  paOOTHUKaM B
TPYJAOYCTPOUCTBE, OOYUCHUHM W TPOJBMIKEHUU TIO CIIyXk0e, 00ecIeueHUs JTNIHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJS KOJMYECTBA M KAdeCTBA BBIMOJHICMOM
paboThl 1 0OECTICYEHHSI COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu omnpenenenun oObeMa U CoOAEpXKaHUS 00pabaThIBAEMBIX
NEPCOHAIBHBIX JAaHHBIX PabOTHUKA paboToNaTeNh MOJDKEH PYKOBOICTBOBATHCA
Koncruryumnenn Poccuiickot ®enepamun, TpynoBeim KomekcomMm U MHBIMH
benepanbHBIMU 3aKOHAMHU.

3.2.3.Ilony4yeHre MEepPCOHANBHBIX JAHHBIX MOXET OCYHIECTBISATHCA Kak
NyTeM MPEeJCTaBICHUS UX CaMUM PAOOTHUKOM, TaK M MyTeM MOJYYECHHS UX U3
WHBIX UCTOYHUKOB.

3.2.4.IlepcoHasibHBIE NaHHBIE CJEAYET MOJy4aTb y HEro camoro. Eciu
NepCcoHaJIbHBIE JaHHbIE PAOOTHHKA BO3MOXKHO TOJNYYHUTh TOJBKO Y TpPEThE
CTOPOHBI, TO PabOTHUK MOKEH OBITH YBEJOMJICH OO0 3TOM 3apaHee W OT HEro
JIOJDKHO OBITh MOJYYEeHO MUCbMEHHOE corjlacue. PaboTomarenb MOMKEH COOOIIHUTh
pabOTHUKY O TIeNAX, MPEArnojaraéMbplXx HCTOYHUKAX W CHOCO0ax IMOTydYeHUs
MEPCOHANBHBIX JAaHHBIX, & TaK >K€ O XapakTepe MOJICKANUX TMOTYyUYECHUIO
MEPCOHANBHBIX JIaHHBIX M TIOCIEJCTBUAX OTKa3a pabOTHWUKA NaTh MHUCHMEHHOE
corjacue Ha MX MOJy4eHHUe.

3.2.5. PabGotomaTenr He wuMeeT TMpaBa TMoOJdy4aTh U 00pabaThIBaTh
MIEPCOHANFHBIC JTaHHBIE PAOOTHUKA O €ro MOJTUTHYECKUX, PEIMTHO3HBIX U HHBIX
yOSXKIEHUSAX W YaCTHOW J>KM3HH. B ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C
BONIPOCAMH TPYJOBBIX OTHOIICHWHA JaHHBIE O YACTHOM J>KM3HU pabOTHUKA
(mHpOpMANIUA O >KU3HENACATEIHLHOCTH B c(epe CEeMEHHBIX OBITOBBIX, JUYHBIX
OTHOIICHH ) MOTYT OBITh MOJIY4€HBI U 00pabOTaHbI pabOTOJATENEM TOJBKO C €T0
MUCEMEHHOTO COTJIACHSL.

3.2.6. PabGoromatenr He UMEET IMpaBo IMOdAy4aTb W 00padaThIBaTh
MEepPCOHANFHBIC JaHHbIE pa0OTHHKA O €ro WICHCTBE B  OOIIECTBEHHBIX
O0BEIMHEHUSX WM ero MPOdCOIO3HON NESITEILHOCTH, 32 NCKIIIOUCHUEM CITyJaes,
MIPETYCMOTPEHHBIX (PeiepaabHbIM 3aKOHOM.



3.3. K o0pabGoTke, mnepegaye M XpaHEHUIO MEPCOHANBHBIX JIAHHBIX
pabOTHUKA MOTYT UMETh JOCTYI COTPYIHUKH:

- OyXrajirepuu;

- COTPYJIHUKU CITY>KObl YIIPaBJICHUS MEPCOHATIOM;

- COTPYJTHUKH KOMIIBIOTEPHBIX OT/ICJIOB.

3.4. Hcnonb3oBaHHME TMEpPCOHAIBHBIX JAaHHBIX BO3MOXHO TOJBKO B
COOTBETCTBUH C LEJISIMU, ONPEACIUBIINMU UX MOJTyYCHUE.

3.4.1. IlepcoHalibHBIC [TaHHBIE HE MOTYT OBITh HCIIOJIb30BaHBI B IIEJSAX
MPUYMHEHUS] UMYIIECTBEHHOTO M MOPAJIBHOIO Bpeaa TpakKJaHam, 3aTPyIHEHUs
peanu3zanuu npaB U cBoO0 rpaxaan Poccuiickoit denepanuu. OrpaHnyeHue npas
rpaxxaan Poccuiickoit denepanyii Ha OCHOBE ~ UCIOJIB30BaHUS ~ MH(pOpPMaLUU
00 150:¢ COLIMAJIBHOM MIPOUCXOKICHUU, 0 pacoBOM, HAIMOHAJILHOM,
SI3IKOBOM, PEIIMTMO3HON U MAPTUWNHON NMPUHAJICKHOCTH 3aNPEIICHO U KapaeTcs B
COOTBETCTBUHU C 3aKOHOJATEIHLCTBOM.

3.5. Tlepenaua mepcoHaNBHBIX AAHHBIX PAOOTHHKA BO3MOXKHA TOJIBKO C
corjacusi  paOOTHMKAa WIM B  CiIy4asX, HOpsIMO  IPEIYyCMOTPEHHBIX
3aKOHO/IaTE€JILCTBOM.

3.5.1. Tlpu mepenadye NEpPCOHAIBHBIX JAHHBIX PAOOTHHKA pabOTO/ATEIb
JIOJIKEH COOI0aTh ClIeyIOIINe TPeOOBaHUS:

- HE cOoO0OIIaTh TEPCOHANIbHBIC JaHHbIE PabOTHHUKA TPEThell CTOpoHE Oe3
MUCBMEHHOTO corjacusi pabOTHMKA, 3a HCKIIOUEHHEM CIy4aeB, KOIJa dTO
HEOOXOIMMO B ILIEJISAX MPEAYNPEKIECHUs YTPO3bl KU3HU U 370pPOBBI0 pabOTHHUKA, a
TaK)Ke B CIy4asiX, yCTAHOBJICHHBIX (eJiepaibHbIM 3aKOHOM;

- He coO0IIaTh NMEepCcOHaIbHbIE JIaHHbIE PAOOTHUKA B KOMMEPYECKHUX LIETSAX
0e3 ero MMCbMEHHOT'O COTJIACHS;

- TIPEIyNpPeauTh JINII, TOTYyYaloINX MePCOHANIbHbIC JTaHHbIE paOOTHHKA, O
TOM, YTO TH JaHHBIE MOTYT OBITh UCIIOJIH30BAHBI JIUIIb B LEJSAX, 11 KOTOPHIX OHU
COOOIIEeHBI, U TPeOOBaTh OT ATUX JIMI[ MOATBEPXKACHHS TOTO, YTO 3TO IMPABUIIO
cobmoaeHo. Jluma, mosydaromue TEpCOHANIbHBIC JaHHBIE PAaOOTHHKA, OOS3aHBI
COOJI0IaTh PEKUM CEKPETHOCTH (KOHPUACHIMATBHOCTH). JlaHHOE MOJNIOKEHUE HE
pacnpocTpaHseTcss Ha OOMEH MEePCOHATLHBIMU JTAHHBIMU PAOOTHUKOB B TMOPSIJIKE,
YCTaHOBIICHHOM (he/iepaibHBIMU 3aKOHAMU;

paspemarb JOCTYNl K TEPCOHAIBHBIM JI@HHBIM PaOOTHHKOB TOJBKO
CHEUUAIBHO  YMOJHOMOYEHHBIM  JIMLAM, OMNpPEACICHHBIM  IPUKA30M IO
OpraHu3aluu, IPH 3TOM YKa3aHHbIE JIUIA JOJKHBI UMETh MPABO MOIY4YaTh TOJIBKO
T€ TIEPCOHANLHBIC JaHHBIC PA0OTHHKA, KOTOPHIE HEOOXOAMMBI ISl BBITIOJHCHHUS
KOHKPETHBIX (DYHKITHIA;

- HE 3ampanmBaTh MHPOPMAIUIO O COCTOSHHM 30pOBbSl pabOTHHKA, 3a
HCKIIIOYEHUEM TE€X CBEACHUM, KOTOPhIE OTHOCSTCA K BOIMPOCY O BO3MOXHOCTH
BBITIOJTHEHUS PAOOTHUKOM TPYIOBOH () YHKIIHH;

- mepenaBaTh IEpPCOHAJbHBIE JaHHbIE paOOTHUKA MPEACTaBUTEISAM
pabOTHUKOB B MOpsiiKe, ycTaHOBIeHHOM TpyaoBeim KomexcoM, U orpaHM4MBaTh
3Ty MH(OPMAILMIO TOJBKO TEMH MEPCOHAJIbHBIMU JAaHHBIMU paOOTHHUKA, KOTOpPbHIC
HEOOXOUMBI JJIsl BBITIOJIHEHUS! YKa3aHHBIMU MPEICTABUTENISIMU UX () YHKIIUH.



3.5.2. Ilepemauya mEpCOHAIBHBIX HOAHHBIX OT JEpXKaTelsd WIH €ro
MpEeACTAaBUTENICH BHEIIHEMY MOTPEOUTENI0 MOXKET JOMYCKAaThCsl B MUHUMAIbHBIX
o0beMax U TOJBKO B ILIEJIAX BBIMOJHEHMS 3aJ]lay, COOTBETCTBYIOIIHNX OOBEKTUBHOM
MpUYMHE cOOpa ITUX JAHHBIX.

3.5.3. Ilpu nmepenaye mMepCOHANBHBIX JAHHBIX PAOOTHHKA MOTpeOUTensaMm (B
TOM YHCJIe U B KOMMEPYECKUX IIeJISIX) 3a Mpeebl Opranu3alnuu paboTogaTensb He
JOJDKEH CcOooOIIaTh 3TH JaHHBIE TPETbe CTOpOHE O€3 MUCBMEHHOIO COIJIacHs
pabOTHUKA, 3a HCKIIOUYEHHEM CJIy4yaeB, KOIJa 3TO HEOoOXOIMMO B IENAX
MPEAYNPEKICHUS] YIPO3bl KWU3HU M 3J0POBbI0 paOOTHUKA WU B CIyYasXx,
YCTaHOBJICHHBIX (pe/iepaibHBIM 3aKOHOM.

3.6. Bce mepbl koHGUIEHIMATBHOCTH TIpU cOope, 00paboTKe M XpaHEHHUH
NEePCOHANBHBIX JAHHBIX COTPYIHHUKA PACTIPOCTPAHAIOTCSA KaK Ha OyMaKHbIE, TaK U
Ha DJICKTPOHHBIC (ABTOMATU3UPOBAHHBIE) HOCUTEIN HH(POPMAIIUH.

3.7. He nomyckaeTcsi OTBeUaTh Ha BOIPOCHI, CBSI3aHHBIC C Teperadeit
nepcoHaNbHOW MHGOpPMAIUHU 110 TenehoHy WiH ¢akcy.

3.8. XpaHeHHE TEPCOHAIBHBIX JAHHBIX JOJDKHO MPOUCXOJUTH B TOPSJIKE,
UCKITFOYAIOIIEM UX yTPaTy WK UX HEMPAaBOMEPHOE MCIIOIb30BaHUE.

3.9. Ilpu npuHATHM peElHICHUM, 3aTparuBalOIIUX HHTEPEChl PabOTHUKA,
paboTojarenb HE HMMEET TIpaBa OCHOBBIBATHCS HA TIEPCOHANIBHBIX JIAHHBIX
pabOTHHUKA, MOTYUYCHHBIX UCKIIFOYUTEIBHO B PE3yIbTaTe X aBTOMATH3UPOBAHHOM
00pabOTKH WU DJIEKTPOHHOrO Mody4yeHus. PaGoTtomaTenb yduTHIBAET JIMYHBIC
KauecTBa pabOTHHUKA, €ro T0OPOCOBECTHBIN U 3(P(HEKTUBHBIN TPYI.

4. JlocTym K MepCOHAIIbHBIM JaHHBIM

4.1. BHyTpeHHu# 10CTyI (JOCTYyN BHYTPHU OPraHU3aInm ).

4.1.1. TlpaBo mocTyna K MEpCOHAIBHBIM JaHHBIM COTPYAHUKA UMEIOT:

- 3apeaytomuit MBJIOY;

- caM pabOTHHK, HOCUTEINb JaHHBIX. IPYTUe COTPYIHUKHU OPTraHU3aINH MIPU
BBITIOJITHCHUW UMH CBOMX CITY>)KCOHBIX 00513aHHOCTEH.

4.1.2. TlepedyeHb Jmull, HUMEIOUIUX JOCTYH K TEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, OMpenensieTcs npuka3om 3asenyromiero Mb/10VY.

4.2. BHemHui JOCTYII.

4.2.1. K dmcnmy ™MaccoBbIX MOTpeOUTENIeH NEPCOHATIBHBIX JaHHBIX BHE
OpraHM3alMid MOXKHO OTHECTH TOCYJAapCTBEHHbIE M  HErOCyJlapCTBEHHBIE
(bYHKITMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCTICKIUH; - TIPABOOXPAHUTEILHBIC OPTaHBbI;

- OpraHbl CTaTUCTUKH;

- CTPaxOBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COUUATIBHOTO CTPaXOBaHMS;

- ICHCUOHHBIC (POHJIBL;

- IOAPA3ACIICHNS MYHUITUTIATLHBIX OPTAaHOB YIIPABJICHUS;

4.2.2. Han30pHO-KOHTPOJIbHBIE OpraHbl HMMEIOT JOCTyNn K HHpOpMauu
TOJILKO B cpepe CBOEH KOMIIETEHI[UU.



4.2.3.0pranuzanuu, B KOTOpbIE COTPYIHHK MOJKET OCYLIECTBIIATH
MEePEUYUCIICHUSI JCHEXKHBIX CPEJCTB (CTpaxOBble KOMIAHUM, HETOCYIapCTBEHHBIC
MEHCUOHHbIE  (POHHBI,  OJAroTBOPUTENbHBIC  OpPraHU3allud,  KPEJIUTHbBIC
YUPEKJCHUSI), MOTYT TOJYYUTh JOCTYIl K TEPCOHAIBHBIM JaHHBIM paOOTHHKA
TOJIBKO B CIy4ae €ro MMCbMEHHOTO pa3pelieHusl.

4.2.4 llpyrue opranuzanuu. CBefieHuss O  paboOTawIieM  COTPYIHHUKE
WIM YK€ YBOJCGHHOM MOTYT OBITh MPEeIOCTaBIICHBI IPYTrOl OpraHu3aIuu
TOJIbKO C MUCHBMEHHOTO 3arpoca Ha OJJaHKe OpraHW3alluu, C MPUIOKEHUEM KOTTUU
HOTapUaJIbHO 3aBEPEHHOr0 3asiBlieHUs paboTHuka. llepcoHanbHbIe JgaHHBIE
COTPYJHUKA MOTYT ObITh TIPEAOCTABICHBI POJACTBEHHUKAM WUJIM YICHAM €T0 CEMbU
TOJIbKO C TIMCBMEHHOTO pa3pelieHrs caMoro COTpynHHMKa. B ciydae pas3Boja
ObiBIIAsE cympyra (Cympyr) HMEIT MpaBO OOpAaTUTbCA B OpPraHU3ALMIO C
MUCBMEHHBIM 3allpOCOM O pa3Mepe 3apabOTHOM IUIaThl COTPpyAHUKA 0e3 ero
cornacus. (YK PO).

5. 3amuTa nepcoHaNbHBIX JaHHBIX

5.1. Ilog yrpo3oii wuiaM OMACHOCTBIO YTpaThl NEPCOHAIBHBIX JAHHBIX
MOHUMACTCS EIWHUYHOE WM KOMIUIEKCHOE, peallbHOe WM TOTCHIMAILHOE,
AKTUBHOE WUJIM MMACCUBHOE MPOSBIICHUE 3JI0YMBIIICHHBIX BO3MOXHOCTEH BHEITHUX
WM BHYTPEHHUX HMCTOYHHUKOB YTPO3bl CO3/1aBaTh HEOJIArOMPHUSTHBIE COOBITHS,
OKa3bIBaTh JECTAOMIN3UPYIOIIEE BO3ACHCTBIE HA 3alIUIIAeMYI0 HH(OPMAIIHIO.

5.2. Puck yrpo3sl 100bIM HH(DOPMAIMOHHBIM pecypcaM  CO3AaloT
CTUXUIHBIE OEJCTBUS, SKCTPEMaJbHbIE CUTYallUH, TEPPOPUCTUUYECKUE NEUCTBHUS,
aBapuM TEXHUYECKUX CPEACTB W JIMHUWA CBSI3M, Jpyrue OOBEKTHBHBIC
00CTOSITENbCTBA, A TaKXKe€ 3aMHTEPECOBAaHHBIE U HE3aMHTEPECOBAaHHBIE B
BO3HUKHOBEHUH YTPO3bI JIHIIA.

5.3. 3ammuTra TMEepCOHAIBHBIX JaHHBIX TPEACTABISET COOOH KECTKO
pEryiaMeHTUPOBAHHBIN u JTUHAMUYECKU TEXHOJOTUYECKUN mpoliecc,
NPEeIyNpeKIAI0NMNA HAPYIICHUE JOCTYIMHOCTH, IEJIOCTHOCTH, JTOCTOBEPHOCTH U
KOH(QUIEHIIMATPHOCTH  TIEPCOHAJBHBIX JAHHBIX W, B KOHEYHOM  CHYETE,
oOecrieUrBaIOIUN  JOCTATOYHO HAJEKHYI0 0€30macHOCT, HH(pOpMau B
MPOLIECCE YNPABICHYECKONU U MTPOU3BOJICTBEHHON AEATEILHOCTH KOMITAaHUH.

5.4. 3amuTa mEpCcOHATIBHBIX JAHHBIX PAOOTHUKA OT HEMPaBOMEPHOIO HX
WCIIOJIb30BaHUSI WM yTpaThl OJDKHA OBITH oOecredeHa paboTojaTesieM 3a CYET
€ro CPEJICTB B MOPSAKE, YCTAHOBIEHHOM (eZIepabHBIM 3aKOHOM.

5.5. "BuyTtpennsis 3ammura’.

5.5.1. OCHOBHbIM BHHOBHMKOM HECAHKIIMOHHUPOBAHHOIO JOCTyNa K
MEPCOHAIBHBIM JaHHBIM SIBJIETCS, KAaK MPaBWIO, MEPCOHAN, padoTarouui ¢
JOKyMEHTaMM U 0Oa3aMu JaHHbIX. PeriameHTtanmus nocTyna IMepcoHala K
KOH(HICHIIUATbHBIM CBEJICHUSAM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOJUT B YHCIIO
OCHOBHBIX  HANPABJICHWA  OPraHW3AIMOHHOW  3amUThl  WHPOPMAUA |
npeaHa3HaueHa [JIs pa3rpPaHUYCHUs] TOJHOMOYMI MEXIYy PYKOBOJIUTEISMH U
CIEIUAIMCTAMH OpraHU3alUu.

5.5.2. Jlna obOecniedeHMM BHYTPEHHEW 3alIUThl MEPCOHAJIBHBIX JaHHBIX
PabOTHUKOB HEOOXOAUMO COOIIOIATh Pl MEP:



- OrpaHUYCHUE W peryiaMeHTallds COCTaBa PaOOTHUKOB, (PYHKIMOHAJIbHbBIC
0053aHHOCTH KOTOPBIX TPEOYIOT KOH(UIECHIUATBHBIX 3HAHUIA;

- cTporoe n30upaTenbHOEe U OOOCHOBAHHOE paclpeesieHue TOKYMEHTOB U
uH(pOpMaIIU MEXy paOOTHUKAMU;

- pauMOHaJIbHOE pa3MelleHHe padouux MeECT pPaOOTHUKOB, MPU KOTOPOM
UCKJII0YaI0Ch Obl OECKOHTPOJIBHOE UCIIOJIb30BAaHUE 3alUIIaeMOi HH(pOpMaLuK;

- 3HaHUEe pabOTHUKOM TpeOOBaHUI HOPMATUBHO - METOJMYECKUX
JIOKYMEHTOB TI0 3amuTe WHGOpMalMM U COXPAaHCHUU TallHBI; - HalW4ue
HEOOXOJUMBIX YCIIOBUM B TMOMEMICHUH M1 paboThl C KOH(MUICHIIMATbHBIMU
JIOKyMEHTaMH U 0a3aMu JTaHHBIX;

- OMNpeJeNIeHHE U perjlaMeHTalus cocTaBa paOOTHHMKOB, MMEIOIIHUX IPABO
JoCcTyma (BX0ja) B TOMEIIEHHE, B KOTOPOM HAXOJUTCSl BBIUYUCIUTEIbHAS TEXHUKA,

- Opra”u3aIys NopsiKa YHUYTOKEHUS HH(OpMaIINy;

-BOCTIUTATEIbHAS U pa3bsSCHUTENbHAs paboTa C COTPYAHUKAMH TIO
PEeAYIPEKISHUIO YTPAThI IIEHHBIX CBEJICHUH MPpU paboTe ¢ KOHPUACHIINATLHBIMU
JOKyMeHTaMH; JIWuHbIE Jejla MOTYT BBIJaBaThCs HAa pabouyne MecTa TOJIBKO
TJIaBHOMY OyXrajaTepy U cTaplieMy BOCHHUTATEINIO.

5.5.3. 3ammra mnepcoOHANbHBIX JAHHBIX COTPYJAHHMKA HA JJIEKTPOHHBIX
Hocutensix. Bcee HanKH, coJieprKalue NepPCOHAIbHBIC JTAHHBIE
COTpPY/JIHUKA, JTOJKHBI OBITH 3aIIMIICHBI TIAPOJIEM, KOTOPBIN
COOOIIaeTcsl cTapIieMy BOCITUTATENIO U TJIABHOMY OyXraiTepy.

5.6. "Buemruss 3ammra'.

5.6.1. Insg 3ammthl KOH(MUIECHUMATIHLHON HH(POPMALUU  CO3JAIOTCS
I[eJICHANpPABIIEHHbIE ~ HEOJAronpusiTHbIE  YCJIOBUS U TPYAHOIPEOIOIUMBIE
OPEnsATCTBUS JJISl JIMLA, TMBITAIOMIETOCS COBEPIINTh HECAHKIMOHUPOBAHHBIN
JOCTYII 51 OBJIAJICHUE uHpopMaIue. Lensro u pe3yabTaToOM
HECAaHKIIMOHUPOBAHHOTO JTOCTYIA K MH(OPMAIMOHHBIM pecypcaM MOXKET ObITh HE
TOJIKO OBJIQJICHUE UEHHBIMU CBEICHUSIMU M HUX HCIOJIb30BaHUE, HO M HX
BUJIOM3MEHEHNE, YHUYTOXKEHUE, BHECEHHE BHpYyca, MOJIMEHA, (QaabCHUPpUKAIUI
COJIepKaHMs PEKBU3UTOB JJOKYMEHTA U JIp.

5.6.2.1lox MOCTOPOHHUM JIMIIOM TMOHHMAETCS JII000€ JHI0, HE HMEIoIIee
HEMOCPEACTBEHHOIO OTHOILIECHHUS K JIESITEIbHOCTH KOMIAHUHU, IOCETUTENH,
pabOTHUKH JIPYTUX OPTaHHU3AIMOHHBIX CTPYKTYp. [locTopoHHUME NHIla HE JOIKHBI
3HaTh pacmhpeneneHue GyHKIUNA, pabodre MPOIECChl, TEXHOJIOTHIO COCTaBICHUS,
oopMIIeHUS, BEEHUSI U XPAHEHUS JOKYMEHTOB, JIel U pabodux MaTepHalioB B
OTJEJIe IepCcoHaia.

5.6.3.]In1 oOecrieueHusi BHENIHEW 3alllUThl TMEPCOHAIBHBIX JAaHHBIX
COTPYIHHUKOB HEOOXOUMO COOIIOATh Pl MEp:

- IOPSZIOK MPUEMA, YUeTa U KOHTPOJIS IS TEIbHOCTH TOCETUTENEH;

- MPONYCKHOW PEXUM OpTraHU3alINH;

- YUYET ¥ OPSIOK BBIIAYU YIOCTOBEPEHUN;

- TEXHUYECKUE CPEACTBA OXPAHbI, CUTHATIU3AIUY;

- TOPAJIOK OXpaHbl TEPPUTOPUM, 3/IaHHUI, MOMEUIEHUN, TPAHCIOPTHBIX
CPEICTB;



- TpeOoBaHUA K 3amuTe HWHPOpMAMM TMpPU HHTEPBHIOUPOBAHUU U
co0eceI0BaHUsX.

5.7. Bce unuia, CBsA3aHHbIE C TMOJIY4YEHUEM, OOpPaOOTKON U 3alUTOU
MEePCOHAIBHBIX JIaHHBIX, O0s3aHbl MOAMHUCATh 00S3aTENLCTBO O HEpasrjalleHUU
MePCOHAIBHBIX IAHHBIX PAOOTHUKOB.

5.8. [1o BO3MOXHOCTH MEepCOHATbHBIE JaHHbIE 00€3TUYNBAIOTCS.

5.9. Kpome wMep 3amMThl NEPCOHANBHBIX JAHHBIX, YCTAaHOBJIEHHBIX
3aKOHO/ATEIbCTBOM, paboTojnareny, pabOTHUKM M WX NPEACTaBUTEIN MOTYT
BbIpabaThIBaTh COBMECTHBIE MEPHI 3AIIUThI IEPCOHANBHBIX JaHHBIX PAOOTHUKOB.

6. [IpaBa u o0s13aHHOCTH PaOOTHUKA

6.1. 3akpemieHue mnpaB pabOTHHKA, PETJIaMEHTHUPYIOIIUX 3alIUTy €ro
NEPCOHAIBHBIX  JIAaHHBIX, OOECIEUYMBAET COXPAHHOCTh TIOJIHOW UM TOYHOM
UHGOpPMALIMH O HEM.

6.2. PabOTHUKM U WX TPEACTABUTENIN JOHKHBI OBITH O3HAKOMJICHBI O]
pacmucKy ¢ JOKyMEHTAaMU OpraHU3allud, YCTAHABIWBAIONIUMU  TOPSIIOK
00pabOTKU TEpPCOHANBHBIX JaHHBIX paOOTHUKOB, a Takke 00 MX MpaBax H
00s13aHHOCTSX B 3TON 00JIACTH.

6.3. B memsax 3amuThl TEPCOHANBHBIX JIAHHBIX, XPaAHSIIUXCSI Y
paboTtoaarens, paOOTHUK UMEET MPaBO:

- TpeOoBaTh WCKIIOUCHHUS WM HCIPABJIICHUS HEBEPHBIX WU HETOJHBIX
NEPCOHATIBHBIX JaHHBIX.

- Ha CBOOOJIHBIN OECIUIaTHBIA JTOCTYN K CBOUM IE€PCOHAIBHBIM JIaHHBIM,
BKJIIOYas MPaBO Ha MOJyYSHHE KOMH JTI000M 3amucH, cofepsKamieil nepcoHalbHbIe
JaHHbBIE;

- MEepPCOHAJIbHBIE JaHHBIC OIEHOYHOIO XapakTepa JOMOJHUTH 3asiBICHHUEM,
BBIP@XKAIOIIUM  €ro  COOCTBEHHYIO TOYKY 3pEHHUS; ONpENesiTh  CBOHX
IpeCTaBUTENCH ISl 3aIIUTHl CBOUX MEPCOHABHBIX TAHHBIX;

- HA COXpPAHEHHUE U 3alUTYy CBOCH JIMYHOU U CEMEMHON TANHBI.

6.4. PaboTHuk 00s13aH:

- mepenaBatb PpaOOTOJATENIO0 WM €ro TNPEICTABUTENI0  KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX IEPCOHAJBHBIX [aHHBIX, COCTAB KOTOPBIX
ycTaHoBieH TpyaoBbM kogekcom POD.

- CBOEBPEMEHHO C€o000marh paboTomarefo 00 W3MEHCHHUH CBOMX
MEePCOHAIbHBIX JIAaHHBIX.

6.5. PabGoTtHukm ctaBAT paboTomaTens B HW3BECTHOCTh 00 W3MEHEHUU
dbaMuIM, WMEHW, OTYECTBA, JAThl POXKICHHUSA, UYTO TOJIYy4aeT OTPAKCHUE B
TPYJIOBOM KHUXKKE HA OCHOBAaHUM TPEACTABICHHBIX JIOKYMEeHTOB. [lpu
HEOOXOMMMOCTH  M3MEHSIOTCS  JaHHble 00  oOpaszoBanmm, mpodeccud,
CHEUUATIBHOCTH, PUCBOCHUU HOBOTO pa3psia U Mp.

6.6. B 1ensx 3amuTbl 4YacTHOM JKM3HHM, JUYHOM U CEMEHHOM TalHBI
pabOTHUKM HE JOJDKHBI OTKa3blBaThCA OT CBOEro IMpaBa Ha 00pabOTKy
MEePCOHAIBHBIX JTAHHBIX TOJIBKO C MX COTJIacHsi, MOCKOJBKY 3TO MOXET MOBJIECYb
MPUYMHEHHUE MOPAJILHOTO, MATEPUAILHOTO BpEa.

7. OTBETCTBEHHOCTh 3a pa3IJiallieHHue KOH(PUAEHIMaIbHOW HH(pOpMaLUU,
CBSI3aHHOM C MEPCOHAJIBLHBIMU JAHHBIMU



7.1. IlepcoHanbHasi OTBETCTBEHHOCTb - OJHO W3 TJIABHBIX TPEOOBAHHMM K
opraHuzanuu (yHKIIMOHUPOBAHUS CUCTEMBI 3alUThI IEPCOHATLHON MH(OpMaLIUU
1 00s13aTeNbHOE ycaoBue ooecneueHus 3PGHeKTUBHOCTU STON CUCTEMBI.

7.2. Opuauueckue U (¢GU3UYECKHUE JHUIA, B COOTBETCTBUU CO CBOUMH
MOJITHOMOYHUSAMM  BJajciolue UHPoOpMalued o TpaxaaHax, TM[OJydarolue u
HCIIOJIB3YIONINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOIATEIILCTBOM
Poccuiickoit @enepanun 3a HAPYyIICHUE PEKUMA 3aIUTHI, 0OpPaOOTKH U MOpsIKa
WCIIOIB30BaHUs ATON MH(OpMaIIHH.

7.3. PykoBoaurens, pasperarmmun IOCTYI COTPYIHUKA K
KOH(UACHIIMATEHOMY JOKYMEHTY, HECET TNEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a
JAaHHOE pa3pelieHue.

7.4. Kaxnapli COTPYIHUK OpraHu3alyy, TMOJIy4YalIuid m1isi paboThl
KOH(UACHIIMATBHBIA JOKYMEHT, HECET €IMHOJUYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTb HOCUTENS U KOHPUICHIIMAIBHOCTh HH()OPMAIIHH.

7.5. Jluuia, BUHOBHBIC B HApYUIEHUH HOPM, PETYJIUPYIONIUX IOJTyYCHHE,
00pabOTKy ¥  3allUTy  TEpPCOHAJIBHBIX  JaHHBIX  pabOTHUKA,  HECYT
JTUCHUTUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YTrOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHHU C (heJiepaTbHBIMU 3aKOHAMU.

7.5.1. 3a HEeuCNoONMHEHUE WIM HEHAJICKAIEee UCIOJHEHUE PAOOTHUKOM IO
€ro BUHE BO3JIOXKEHHBIX Ha HETO 00s3aHHOCTEN MO COOJTFOJICHUIO YCTaHOBJICHHOTO
nopsiika paboThl CO CBEJEHUSIMU KOH(MUEHIIMATIBLHOTO XapakTepa padoToaaTeNb
BIIpAaBE IMPUMEHATh NpeaycMoTpeHHble TpyaoBeiM KoaekcoMm AHMCHUIIMHAPHBIE
B3bICKAHUS.

7.5.2. 10KHOCTHBIE JHIAa, B OOS3aHHOCTh KOTOPBIX BXOIUT BEJICHUE
NEPCOHAJBHBIX  JAHHBIX  COTPYAHUKA, O00s3aHBI  OOECHEUYHUTh  KAKIOMY
BO3MOKHOCTb O3HAKOMJICHUS C JJOKYMEHTaMU M MarepuajaMy, HEMOCPEICTBEHHO
3aTparuBalolMMU €ro IpaBa U CBOOOIbI, €CIIM UHOE HE MPEAYCMOTPEHO 3aKOHOM.
HemnpaBomepHbIli 0TKa3 B MIPEIOCTABICHUN COOPAHHBIX B YCTAHOBICHHOM MOPSIKE
JIOKYMEHTOB, JMOO HECBOEBPEMEHHOE MPEIOCTABICHUE TaKUX JTOKYMEHTOB WIH
uHOM  wuH(OpManMu B Ciy4asX, MPEAYCMOTPEHHBIX  3aKOHOM,  JIHOO
MPEIOCTAaBICHUE HEMOJHOW WM 3aBEOMO JIOKHOM WH(pOpMalud - BIEUYET
HaJOKEHHWE Ha JOJDKHOCTHBIX JIMI[ aJIMUHHUCTpAaTUBHOTO ITpada B pasmepe,
onpenensieMmoMm Komekcom 00 aIMUHUCTPATUBHBIX TPAaBOHAPYIICHUSX.

7.5.3.B cootBerctBUM c ['paxnmanckum KomexcoM Iuia, He3aKOHHBIMU
METO/JaMH TIONyYMBINHE WHGOPMAINIO, COCTABISIIONIYIO CIY)KEOHYIO0 TaiHYy,
00s13aHBI BO3MECTUTH NPUYMHEHHBIC YOBITKH, TPUYEM Takas >ke€ OOS3aHHOCTh
BO3JIaraercs U Ha paOOTHHUKOB.

7.5.4. YronoBHass OTBETCTBEHHOCTb 3a HApYyLIEHUWE HENPUKOCHOBEHHOCTHU
YaCTHOW JKM3HU ( B TOM YHCJIE HE3aKOHHOE COOWpaHWe WIM PacIpOCTPAHCHHE
CBEJICHUW O YaCTHOM >KW3HM JIMIA, COCTABJISIIOLIETO €r0 JUYHYI WIH CEMEUHYIO
TaliHy, 0e3 ero corjacus), HEMpPaBOMEPHBIM JOCTYNl K OXpaHSIEMOH 3aKOHOM
KOMIIBIOTEpPHOW HMH(OpMalMK, HENpPaBOMEPHBI OTKa3 B MPEIOCTABICHUU
COOpaHHBIX B YCTAHOBJICHHOM IOPSJIKE JOKYMEHTOB U CBEICHUH (€CIIH 3TH JACSHUS
MPUYMHUIIN BpEJ ITpaBaM U 3aKOHHBIM MHTEpECcaM I'pak/iaH), COBEPUICHHBIE JTUIIOM
C HCIIOJb30BAaHUEM CBOETO CIYKEOHOro TMOJIOXKEHUS HaKa3blBaeTcs ITpadom,



nu0o0 JIMIIEHUEM I[paBa 3aHUMaTh OMNPENENICHHbIC JTODKHOCTH WM 3aHUMAaThCS
OMPEeNICICHHON JIEATeIbHOCTHIO, TM00 apecToM B cooTBeTCTBUU ¢ YK PO.



